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S6: 2241 /SGDDT-KTKD Lang Son, ngay 04 thang 10 nam 2018

V/v huéng dan thyc hién nhiém vu
CNTT nam hoc 2018 - 2019.

Kinh gui:
- Cac don vi truc thudc;
- Phong Gido duc va Pao tao cac huyén, thanh phd;
- Cac Trung tam Gido duc nghé nghiép-Gido duc thudng xuyén.

Can ctr Chi thi 2919/CT-BGDDT ngay 10/8/2018 cua Bo Gido duc va Dao tao
(GDPT) vé nhiém vy chii yéu nam hoc 2018-2019 cta nganh Gido duc; cong van sO
4095/BGDDT-CNTT ngay 10/9/2018 ctia Bo GDDT vé viéc hudng dan thuc hién
nhiém vy céng nghé thong tin (CNTT) nam hoc 2018-2019; S& GDDT huéng dan
viéc trién khai nhiém vu CNTT niam hoc 2018-2019 nhu sau:

I. NHIEM VU TRONG TAM

1. Tiép tuc trién khai c6 hiéu qua Ké hoach 79/KH-UBND ngay 29/4/2017 cua
UBND tinh Lang Son vé viéc thuc hién Quyét dinh 117/QD-TTg ngay 25/01/2017
cua Thu tuong Chinh phu phé duyét Pé 4n “Tang cuong tmg dung cong nghé thong
tin trong quan ly va hd tro cac hoat dong day - hoc, nghién ctru khoa hoc gop phan
nang cao chit lugng gido duc va dao tao giai doan 2016 - 2020, dinh hudng dén nim

2025”.

2. Hoan thién co sé dit liéu nganh Gido duc vé gido duc mam non va gido duc phd
thong, gido duc thudong xuyén; tang cuong két nodi, lién thong cdc phan mém quan ly
vo1 phan mém co s¢ dir liéu nganh;

3. Cling cd, bdi dudng kién thuc, phat huy ning luc doi ngii ¢t can CNTT va doi
ngi gido vién Tin hoc; khuyén khich giao vién tham gia xay dung bai gidng e-learning
va dong gop vao kho bai gidng e-learning truc tuyén toan nganh;

4. Tiép tuc day manh (ng dung CNTT, khai thac hiéu qua phong hop truc tuyén,
kho hoc liéu sé va cac phan mém tryc tuyén nham nang cao chat luong day, hoc, ting
cuong hiéu qua cong tac quan ly.

5. ,B(X) sung, quan ly, khai thac hiéu qua cac phan mém quan 1y, phan mém day hoc
va thiét bi CNTT dac biét 1a cac thiét bi ho trg day hoc thong minh.

II. NHIEM VU VA GIAI PHAP CU THE

1. Quan triét viin ban; xiy dung, trién khai ké hoach ing dung CNTT

- Lér}h dao cac don vi can ndm ving, t6 chirc quan triét va nang cao nhan thuec, trach
nhiém dén toan thé can b, gido vién trong don vi v€ ndi dung cla cac van ban quan trong
trong linh vuc CNTT hién hanh (Danh muc van ban trong phu luc dinh kem).



- Xay dyng, trién khai ké hoach tmg dung CNTT nim hoc 2018-2019 cu thé, phu
hop véi didu kién thyc té ciia don vi, néu rd nhiém vy, giai phap thuc hién.

2. Phan cong can by phu trach CNTT, boi dudng nang cao chat lwgng doi ngii
a) Cung c, kién toan, phat huy vai trd d6i ngii ¢t can.

- Pé trién khai cong tac ung dung CNTT toan nganh c6 hiéu qua, mdi don vi phan
cong cu thé lanh dao, can bd, gido vién lam dau moi theo doi, phy trach CNTT.

- Cung cb, kién toan va phat huy vai trd tham muu, thuc day phong trao img dung
CNTT cua doi ngii cdt can trong cac hoat dong nhu tap huén, boi dudng kién thic, ky
nang vé ung dung CNTT; t6 chuc sinh hoat, phé bién, trao doi kinh nghi¢m ung dung
CNTT trong giang day va hoc tap.

- Str dung ddi ngii c6 kién thirc viing vé CNTT trong cong tac duy tu, bao dudng
ha tAng CNTT; cai dit, khai thac, phd bién cac phan mém tmg dung...

b) Tap huan, bdi dudng kién thirc vé CNTT.

- S& GDDT chu tri, trién khai huéng din chwong trinh dao tao, boi dudng vé
CNTT cho can b quan ly, gido vién, nhan vién trong toan nganh theo hudéng dan cua
B6 GDDT.

- Tang cuong trién khai tap huan gido vién va can by quan ly qua mang. Cyc
CNTT cung cap Cong bdi dudng truyc tuyén tai dia chi http:/taphuan.moet.edu.vn

mién phi. Cac phong GDDT lién hé¢ véi Cuyc CNTT qua hom thu dién tu
cuccntt@moet.gov.vn dé dang ky tao lap cac khoa dao tao, béi dudng qua mang.

- Tmng tam Ngoai ngir - Tin hoc nghjén ctru, bién soan gido trinh, tai li€u tap
huan, boi dudng CNTT phu hgp véi tirng doi tugng can b, gido vién.
- Céc don vi chu dong 1ap ké hoach, dua vao cac chuyén dé bdi dudng thuong

xuyén hang nam cho giao vién, tao diéu kién dé can b quan 1y, gido vién, nhan vién
hoc tap, boi dudng, phd cap kién thirc, k§ ning tng dung CNTT.

- Noi dung tap huin phai bam sat véi nhu cau thyc tién vé tng dung CNTT cua
gido vién va can bo quan ly. Cac don vi c6 thé xem xét, nghién ctru mot s6 ndi dung
sau day dé dua vao cac 16p tap huan mot cach phu hop:

+ Nang cao nang luc ung dung CNTT dap tmg chuan k¥ ning sir dung CNTT quy
dinh tai Thong tu s6 03/2014/BTTTT ngay 11/3/2014 ciia B6 Thong tin va Truyén
thong; Ky nang ddm bdo an toan, an ninh thong tin; Ky nang khai thac st dung co
hiéu qua cac phan mém quan 1y trong nha trudng.

+ K¥ nang sir dung phan mém trinh chiéu, phan mém hd trg soan bai giang tuong
tac, phan mém md phong, thi nghiém 4o, phin mém day hoc dé doi méi ndi dung,
phuong phap day hoc trén 16p hoc.

+ Ky nang xay dung bai giang e-Learning, xay dung sach giéo khoa dién tir; khai
thac cac ngudn hoc liéu, k¥ nang tim kiém thong tin trén Internet..
+ K¥ néng cai dat hé diéu hanh va cic phin mém tng dung co ban; ky nang sira

chita, khic phuc nhimg hong hoc don gian ctia may tinh va thiét bi CNTT; k§ ning
quan 1y, khai thac, sir dung thiét bi CNTT phuc vu day hoc.



3. Tang cwong quan ly, dau tw, xdy dung ha ting CNTT
a) Pau tu, xay dung ha ting CNTT, dam bao két ndi internet

- Cac don vi chu dong trién khai, duy tri, ning cip duong truyén internet, khuyen
khich st dung internet dong thoi ciia nhiéu nha mang khac nhau dé dam bao chat
luong va su 6n dinh cua dich vu; dbi véi cac don vi chua thé thue hién két ndi internet
qua cap thi phai c6 két ndi internet cong nghé 3G.

- Xay dung cac phong truy cap internet, két ndi mang LAN hé thong mdy tinh ctia
don vi nham khai thac hi€u qua trang thi€t bi phuc vu cong tac day va hoc.

- Tang cuong trang bi thiét bi CNTT thiét yeu (mdy tinh, may in, mdy chiéu) dam
bao moi truong co it nhat 02 may tinh, may in, ket néi internet. O nhing noi c6 diéu
kién, mdi truong co it nhét 01 may chiéu, cac t6 bd mén co may tinh riéng. Co thé
dung man hinh Tivi plasma, LCD ¢& 16n (tir 50 inch trd 1én) thay cho may chiéu da
nang.

- Tiép tuc trang bi, bo sung may tinh, trang bj cac phong may tinh phuc vu cong
tac day va hoc mon Tin hoc theo chuong trinh giao duc pho thong moi. Khuyén khich
trang bi ha tang CNTT tir cac ngudn kinh phi xa hoi hoda, tai trg hop phap.

b) Tang cuong quan 1y, khai thac hiéu qua ha ting CNTT

- Phat huy vai tro, trach nhiém cua cac can bg, gido vién trong cong tac quan ly, su
dung trang thiét bi CNTT, khai thac hiéu qua cac thiét bi hd trg day hoc thong minh.
Thuc hién cong tac stra chita, bao dudng, bao tri hé théng may tinh, bang théng minh,
ha tang CNTT dinh ky it nhat 01 lan/hoc ky.

- Quy dinh va ¢6 sb theo ddi viéc khai thac, sir dung trang thiét bj CNTT, phong
may vi tinh rd rang, cu thé (ngay thdang sw dung; nguoi sw dung, quan ly; tinh trang
truoe, sau khi sw dung; nguoi giao, nhan,...).

©) Trién khai cac bién phap dam bao an toan an ninh dbi véi cac hé thong CNTT
(phan ctimg, phan mém, wesbite...). Thuong Xuyén ra soat, khac phuc cac nguy co mat
an toan, an ninh thong tin. DAy manh tuyén truyén toi toan thé can bo, giao vién va
hoc sinh k§ nang nhan biét, phong tranh cac nguy co mit an toan thong tin ddi véi cac
thiét bi CNTT c4 nhan nhu dién thoai thong minh, may tinh, may tinh bang.

4. Ung dung CNTT trong quén ly, chi dao, diéu hanh

a) Tang cuong khai thac, str dung cic phan mém quan 1y gido duc

_ - Dua vao sur dyng chinh thirc phan mém co so dit liéu nganh Giéorduc (trudc mat

gom cac phan hé: co so dir liéu truong, 16p, doi ngi, hoc sinh va mét s6 phan hé khac)
dé “phuc vu cung cap s6 liéu thong ké va thong tin quan ly nganh. Tich hop phan mém
thong ké s6 liéu quan 1y gido duc (EMIS) va phan mém thong ké chét luong gido duc
t1§u hoc (EQMS) vao co s¢ dir liéu nganh. Bam bao 100% cac co so gido duc bao cao
day du dir liéu 1én h¢ thong co s& dir liéu nganh.

- Su dung va khai thac c6 hi¢u qua cac phan mém di duoc Bo GDDT tao cung cip
dung thong nhat trén toan qudc:

+ Phan mém co sé dit liéu nganh http:/csdl.moet.gov.vn




+ Phan mém danh gid hoc sinh tiéu hoc theo quy dinh cua Thong tu sO
22/2016/TT-BGDDT ngay 22/9/2016 va Thong tu so 30/2014/TT-BGDDPT ngay
28/8/2014 cua B9 truong Bo GDDT;

+ Phan mém pho cap gido duc - chéng mu chit http://pcgd.moet.gov.vn

- Tich cyc ing dung va khai thac c6 hiéu qua cac phan mém 1y truc tuyén nhu
vnEDU, SMAS,... d€ phuc vu cong tac quan ly, tong hop, bao cdo va thong tin lién lac
gitra don vi vo1 phu huynh, hoc sinh.

b) M6 rong va khai thac hé thng hop truc tuyén

- S GDDT di dau tu trang thlet bi xay dung phong hop truc tuyén (dwa trén
phong hop a0 do Bo GDPT cung cip mién phi) dé phuc vu cong tac dio tao, tip huin
va hop qua mang internet.

- Céc don vi tryc thudc, cac Phong GDDT xdy dung phong hop truc tuyén theo ké
hoach ctia S& GDDPT. Déi véi cac truong da duoc trang bi hé théng hop truc tuyén can
cing cb lai phong hop, hé théng 4m thanh, may tinh, may chiéu, can bo k¥ thuat dé
van hanh hé théng dat hi€u qua cao.

¢) Str dung hop thu dién tir, van phong di¢n tur

- Quan ly viéc str dung hop thu dién tr phuc vu cong tac chi dao, diéu hanh. Moi
don vi chi str dung duy nhat mot hop thu dé giao dich chinh thirc. Hop thu dién tu cua
don vi do van thu hodc truc tlep Thu truong don vi quan 1y theo quy dinh vé cong tac
van thu, xir 1y van ban di, dén (Vian ban dén phai dugc xir 1y, trién khai ngay trong
ngay guri dén). Khong sir dung hdp thw nay dé trao doi thong tin trong ndi bé don vi.

- Tang cuodng trao d6i van ban gitta S6 GDDT voi cac don vi, gilra cac don vi voi
nhau bang hop thu dién tir, han ché t61 da gui van ban qua duong céng van; cac van
ban gui qua thu dién tir c6 gia tri twong duong nhu van ban giay. Thuc hién nghiém
tuc viéc cap nhat thong ,tin, tgién khgi nhiém vu qua hop thu dién tir (Cap nhat thong
tin qua hop thu dién tir t6i thiéu 02 1an/ 01 budi).

- Van hanh t6t hé théng van phong dién tu tai S¢ GDDT. Khuyén khich cac don vi
st dung van phong dién tir trong quan ly van ban va diéu hanh cong viéc.

d) Khai thac thong tin trén internet, duy tri hoat dong website nganh GDDT.

- Kién toan Ban bién tap, thuc hién quy ché hoat dong website cua don vi. Cac
don vi dang t61 thiéu 01 tin, bai/thang trén website cua don vi; gui vé S6 GDDT t61
thiéu 01 tin, bai/thang dé dang trén trang chu cua nganh.

- Cong bd cong khai cac thong tin cua don vi trén website theo huéng din tai
thong tu s6 09/2009/TT-BDGDDT ngay 07/5/2009 ctua Bo truéng Bo GDDT.

- Cac don vi phé bién viéc khai thac, st dung, cap nhat thong tin trén website cla
Bo GDDT tai cac dia chi www.moet.gov.vn, www.edu.net.vn, http://e-ict.gov.vn va
website cua S6 GDDT http://sogdlangson.edu.vn.

- Cac truong, cac trung tam GDTX, TT GDNN-GDTX huong dan cho hoc sinh
biét cach khai théac, st dung thong tin trén internet phuc vu hoc tip; huéng dan hoc




sinh 10p 12 biét truy cap va khai thac thong tin thi va tuyén sinh cia Bo GDDT tai
http://www.thituyensinh.vn

5. Ung dung CNTT trong day hoc, kiém tra dinh gia
a) Ung dung CNTT trong d6i méi phuong phap day va hoc

Tang cuong tmg dung CNTT trong day, hoc mot cach hop Iy, c6 hi¢u qua, phu
hop véi diéu kién thyuc té; cha trong huéng dan, dinh hudng cho ngudi hoc biét khai
thac va mg dung CNTT vao qua trinh hoc tap. Cu thé:

- Phat dong giao vién xay dung bai giang e-learning (uu tién cac chu dé vé mon
hoc trong chuong trinh gido duc phd thong), to chirc tuyen chon va gui vé B GDDT
dong gop vao kho bai giang e-learning cua nganh, téi thiéu dat ty 1& 500 giao vién
dong gop 1 bai giang e-learning c¢6 chéat lugng vao kho bai giang e-learning ciia
nganh.

- Khai thac hop 1y cac thiét bi CNTT phuc vu day hoc (may tinh, may chiéu da
ning, bang thong minh ...), cic phan mém trinh chiéu, phdn mém day hoc, thi nghiém
4o trong timg bai, ddm bao hoc sinh dé& tiép nhan, ghi nhd kién thuc trong tam.
Khuyén khich cac don vi to chtrc day hoc, hoi thao qua mang.

- Phat huy t6t phadn mém quan 1y nha truong, so6 lién lac dién tir dam bao thong tin
thuong xuyén trong cong tac phoi hop gitra gia dinh va nha truong.

- Tich cyc tmg dung CNTT, tang cudng khai thac, st dung cac bai giang c6 ung
dung CNTT trong day hoc. Khuyén khich, tao diéu kién dé gido vién c6 thé thyuc hién
duoc cac bai giang co ung dung CNTT. Tranh lam dung CNTT trong giang day, gay
phan tac dung nhu ndi dung trinh chiéu khong phu hop, thoi gian trinh chiéu qua
nhiéu, 4m thanh, mau sic, cac hiéu ing khong phu hop ..

- Xay dung thu vién hoc liu mo (gido an; bai trinh chleu bai giang dién tu; bai
giang e-Learning, cac phan mém hd tro day hoc; phan mém thi nghiém ao; sang kién
kinh nghiém,...) trong cac don vi, truong hoc va giri dén cac cAp quan 1y (Phong
GDDT, S¢ GDDPT, B6 GDDT) dé chia sé dung chung.

b) Ung dung CNTT trong kiém tra, danh gia

Khuyén khich cac don vi suir dung phan mém trong xay dung, quan ly ngén hang
cau hoi thi, két xuat dé thi phuc vu cong tac kiém tra, danh gia két qua hoc tap ciia hoc
sinh.

¢) Tham gia cac cudc thi vé& img dung CNTT, thi qua mang internet

- Pé nang cao kién thic cho hoc sinh, cac don vi c¢6 diéu kién vé co s& vat chu
dong hudng dan hoc sinh tham gia cac cudc thi: Olympic tiéng Anh trén internet
(IOE), Giai toan trén internet (Violympic), Olympic tleng Anh tryc tuyén danh cho
hoc sinh pho thong (OSE), Giao thong thong minh céc cap,... dé nang cao kién thirc.

- Khéng t6 chirc hodc tham gia to chirc cac cudc thi voi muc dich quang cdo san
pham cua cac to6 chuc kinh doanh khi chua c6 y kién chi dao cua S6 GDDT.



6. Cong tac thi dua, ché do thong tin bio cdo vé img dung CNTT.

- So GDPT t6 chire cac cude thi, phat dong phong trao tmg dung CNTT, danh gia thi
dua céc cd nhan, tap thé vé img dung CNTT theo hudng dan cua Bo GDDT.

- Cac don vi chap hanh nghiém ché d6 thong tin bao cao, thyc hién téng két va guri
bao cao vé S¢ GDDT (Phong KTKD CLGD) theo ké hoach. Bao cao tong két g
trudc ngay 24/5 hang nam (theo mau).

I1I. TO CHUC THUC HIEN

_ 1. Phong GDDT cac huyén, thanh pho: Xay dung ké hoach va chi dao, hudng
dan, kiém tra, don doc cac don vi truc thudc trién khai thuc hién nhiém vu CNTT.

2. Cf'lc trm‘rpg THPT, TT GDTX, OTT GDNN-GDTX: Can cu cac V,én ban
hudéng dan cua cap trén va tinh hinh cuy thé, thu truong cac don vi xay dung ké hoach
chi tiét dé t6 chirc thuc hién nhiém vu CNTT trong nam hoc.

Trong qué trinh thuc hién néu c6 vudng méc lién h¢ voi Phong Khao thi va Kiém
dinh CLGD - S& GDDT (DT 02053.812.864) dé cung giai quyet./.

Noi nhén: KT. GIAM POC
- Nhu trén (t/h); 7 nc PHO GIAM DOC
- Cuc CNTT - B GDDT; Sor U
- Giam ddc, cac PGD S¢; [/ SO :
- Céc Phong co quan So; Tf [ GIAO DUC M
- Luu: VT, KTKD. 2



PHU LUC I
Cic vin ban quan trong trong linh viee CNTT cin phd bién
(Kem theo vdn‘bdn 6 2241/SGDDT-KTKD ngay 04 thang 10 nam 2018 cua So GDDT
vé hudng dan thuc hién nhiém vy CNTT nam hoc 2018-2019)

Quyét dinh s6 117/QD-TTg ngay 25/1/2017 cta Thi tuéng Chinh phu phé
duyet de an "Tang cuong ung dung cong ngh¢ thong tin trong quan ly va hod tro cac
hoat dong day - hoc, nghién ctru khoa hoc gbp phan nang cao chat luong gido duc va
dao tao giai doan 2016-2020, dinh hudng dén nam 2025".

2. Nghi dinh s6 102/2009/ND-CP ngay 06/11/2009 cta Chinh pha vé quan ly
dau tu tng dung CNTT st dung ngudn vn ngan sach nha nudc.

3. Nghi dinh s6 64/2007/ND-CP ngay 10/4/2007 ctiia Chinh phi vé ung dung
cong nghé thong tin trong hoat dong cuia co quan Nha nudec.

4. Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 cta Chinh phu vé quan 1y, cung
cép, str dung dich vu internet va thong tin trén mang.

5. Quyét dinh s6 80/2014/D-TTg ngay 30/12/2014 cta Thu tudéng Chinh pha quy
dinh thi diém vé thué dich vu cong nghé thong tin trong co quan nha nudc.

6. Chi thi s6 15/CT-TTg ngay 22/5/2012 cta Thu tuéng Chinh phu vé viéc ting
cuong str dung van ban dién tir trong hoat dong cuia co quan nha nudec.

7. Thong tu s6 12/2016/TT-BGDDT ngay 22/4/2016 quy dinh vé tmg dung cong
nghé thong tin trong quan 1y, to chirc ddo tao qua mang.

8. Thong tu s6 08/2010/TT-BGDDT ngay 01/03/2010 quy dinh vé sir dung phan
mém tu do ngudn mé trong cic co s& gido duc.

9. Thong tu sb 53/2012/TT-BGDDT ngay 20/12/2012 quy dinh vé t6 chirc hoat
dong, st dung thu dién tir va céng thong tin dién tur tai s gido duc va dao tao, phong
gido duc va dao tao va cac co so gido duc mam non, gido duc phd thong va gido duc
thuong xuyén.

10. Thong tu s6 22/2016/TT-BGDDT ngay 22/9/2016 Stra d6i, b6 sung mot sb
diéu cua Quy dinh dénh gia hoc sinh tiéu hoc ban hanh kém theo Thong tu s6
30/2014/TT-BGDDT ngay 28/8/2014 cta B9 truéng Bo GDDT;

11. Thong tu s6 07/2016/TT-BGDDT ngay 22/3/2016 quy dinh vé Diéu kién bao
dam va nd1 dung, quy trinh, tha tuc kiém tra cong nhan dat chuan phé cap gido duc,
x6a mu chil.

12. Thong tu s6 35/2017/TT-BGDDT ngay 28/12/2017 quy dinh vé quan 1y, van
hanh va sir dung hé théng thong tin quan 1y pho cap gido duc, x6a mu chit.

13. Thong tu s6 21/2017/TT-BGDDT ngay 06/9/2017 quy dinh tmg dung cong
nghé thong tin trong hoat dong bdi dudng, tp huin qua mang Internet cho gido vién,
nhan vién va can bd quan 1y gido duc.

14. Ké hoach s6 345/KH-BGDDT ngay 23/5/2017 thuc hién Dé an “Tang cuong
Ung dung cong ngh¢ thong tin trong quan ly va hd tro cac hoat dong day - hoc, nghién
ctru khoa hoc gop phan nang cao chat luong gido duc va dao tao giai doan 2016 -
2020, dinh hudng dén nam 2025”.

15. K& hoach 79/KH-UBND ngay 29/4/2017 ctia UBND tinh Lang Son v& viéc
thyc hién Quyet dinh 117/QD-TTg ngay 25/01/2017 cua Thu twong Chinh phu phé
duyét Bé an “Tang cuong tng dung cong nghé thong tin trong quan ly va hd tro cac

hoat dong day - hoc, nghién ciru khoa hoc gop phan nang cao chit lugng gido duc va
dao tao giai doan 2016 - 2020, dinh hudéng dén nim 2025”.



