_UBND TINH LANG SON CONG HOA XA HQI CHU NGHIiA VIET NAM
SO GIAO DUC VA PAO TAO Déc 1ap - Tu do - Hanh phiic

S4: 3110/SGDDT-KTKD

V/v huéng dan thyc hign nhigm vy Lang Son, ngay 05 thang 12 nam 2018
khao thi nam hoc 2018-2019

Kinh gtri:
- Cac don v1 truc thudc;
- Phong Giao duc va Dao tao cac huyén, Thanh phé;
- Trung tdm Gido duc nghé nghiép - Gido dyc thuong xuyén.

Can ¢t Chi thi s6 2919/CT-BGDDT ngay 10/8/2018 cua B9 truong B Gido duc va
Pao tao (GDDT) vé nhiém vu chii yéu nim hoc 2018-2019 ciia nganh Gido duc; Chi thi sd
06/CT-UBND ngay 27/8/2018 cia UBND tinh Lang Son vé nhiém vu cha yéu nim hoc
2018 - 2019; Cong vin s6 4940/BGDDT-QLCL ngay 26/10/2018 ciia Bo GDPT vé viéc
huéng dan nhiém vy quan ly chét lugng gido duc nam hoc 2018-2019; Coéng van )
5480/BGDDT-QLCL ngay 04/12/2018 ciia Bd Gido duc va Pao tao vé to chirc Ky thi THPT
quéc gia nam 2019; S& GDPT huéng dan thuc hién nhiém vu nim hoc 2018 - 2019 dbi voi
cong tac khao thi nhu sau:

I. NHIEM VU TRONG TAM

1. Tiép tuc trién khai c6 hiéu qua Chwong trinh hanh dong ctia Chinh phu thyc hién
Nghi quyét s6 29-NQ/TW Hoi nghi lan thi 8 Ban Chap hanh Trung wong Dang khoa X1 vé
d6i méi cin ban, toan dién GDDT. Chuan bi t6t viéc t6 chirc ky thi THPT qudc gia va xét
cong nhan tét nghiép THPT ndm 2019 dam bao két qua thi khach quan, cong bang.

2. Chii trong bdi dudng quan triét ¥ thirc trach nhiém, yéu cau trau dodi pham chat
nang lyc va ting cudng boi dudng chuyén mon, nghiép vu cho doi ngii can bo 1am cong tac
quan 1y chat lugng gido duc cac cip.

3. Tiép tuc thuc hién chuong trinh quéc gia va chuwong trinh danh gia qubc té theo
hudéng dan cua B GDDT.

4. T6 chirc viéc kiém tra va thi nghiém tuc, diing quy ché, dam bao chinh xéac, khach
quan, cong bang nham danh gia dung, thuc chat cong tac day va hoc trong cac nha truong.

5. Tang cuong cong tac quan 1y van bang ching chi theo quy dinh. Xir Iy nghiém
céc to chire, ca nhan vi pham vé cép phat, st dung van béng, chung chi.

II. CAC NHIEM VU CU THE

1. Céc don vi tuyén truyén dén can b, gido vién, hoc sinh, cha me hoc sinh cép THCS va
cap THPT vé chii truong t6 chirc Ky thi THPT qudc gia cia BO GDDT nam 2019: theo huéng giit
6n dinh vé& phuong thirc to chirc nhur cac nam 2017, 2018 dé khong anh huong dén qué trinh day
va hoc cua gido vién va hoc sinh.

2. T6 chire 6n thi bam sét chuan kién thire ki ning cta chuong trinh cap THPT, chu yéu 1a
chuong trinh 16p 12; dam bao ngudng co ban dé xét tt nghiép THPT va co do phan hoa phi hop
1am co s& cho tuyén sinh vao cac truong Pai hoc, Cao dang. Tang ti 1& két qua thi trong xét
cong nhan tt nghiép THPT.



3. Tang cuong d6i méi phuong phap day hoc, néng cao hiéu qua cong tac kiém tra
danh gia két qua hoc tap rén luyén cta hoc sinh, kiém tra danh gia thuong xuyén, dinh ky ¢
cac co so gido duc theo dinh hudng danh gid nang luc nguoi hoc, thuc chat, chong bénh
thanh tich.

4. Déy manh Ung dung cong nghé thong tin trong quan ly, chi dao, td chure cac ky thi
(thi THPT qudc gia, thi hoc sinh gioi); boi dudng, tap hudn cac phan mém quan 1y thi. Thuc
hién nghiém tic ché do thong tin bao cdo dé dam bao két ndi thong tin thong subt, chinh
xac kip thoi phuc vu cong tac chi dao va t chirc thi.

5. Chuén bi dﬁy du céc diéu kién dé 6 chue cac ky thi, kiém tra an todn, nghiém tic:

- Trudc mbi ky thi, cac don vi xay dung ké hoach td chirc thuc hién; Phé bién quy ché
thi, tap huén nghiép vu lam thi dén 100% cén bo, gido vién, nhan vién, hoc sinh tham gia ky
thi. Thuc hién nghiém tuc quy trinh ra dé, thAm dinh dé, coi thi, chAm thi; xay dung, quan
1y thu vién dé thi, kiém tra theo vin ban huéng dan ciia S6 GDPT (Phu luc 3).

- Hoan thién ho so hoc sinh tir dau cép hoc; huéng dan, gitip d& hoc sinh c6 du cac loai
gidy chimg nhan hop 18 d&é duoc hudng ché do wu tién, khuyén khich trong cac ky thi theo quy
dinh

6. Cac ky thi chon hoc sinh gioi: Thuc hién theo Quy ché thi hoc sinh gioi cap qubc
gia ban hanh kém theo van ban hop nhét s 22/VBHN-BGDDT ngay 25/8/2014 ctia Bo
GDDT va cac van ban hién hanh cia S6 GDDT.

Déi voi mon Ngoai ngir, bat bude t6 chirc thi cac ki ning nghe, ndi, doc, viét trong ky thi
chon hoc sinh gioi cép huyén/thanh phé, cép truong (déi voi truong THPT); tao diéu kién dé hoc
sinh tham gia céc ky thi trén internet do Bo GDDT to chtrc.

7. Tich cuc to chire thyc hién cac Chuong trinh qudc gia va Chuong trinh danh gia
qudc té theo huéng dan cua Bo GDDT:

- T6 chire trién khai danh gia qubc gia két qua hoc tap ctia hoc sinh 16p 9 va 16p 11 ¢
cac truong THCS va THPT vao thang 4 ndm 2019.

- T4 chirc trién khai khao sat chinh thirc chuwong trinh danh gia hoc sinh tiéu hoc 16p
5 cac nude khu vuc Pong Nam A (SEA PLM) & cac truong tiéu hoc tir 20/4/2019 dén
20/5/2019.

- Chuén bj dit liéu phuc vu Chuong trinh Khéo sat chinh thirc danh gia hoc sinh quéc
té (PISA) chu ky 2021.

8. Quan li hd so cAp phat vin bang, chimg chi theo quy dinh tai Thong tu s6 19/2015/TT-
BGDDT ngay 08/9/2015 ciia B truong Bo GDDT ban hanh quy ché quan 1y bang tét nghiép
THCS, béng t6t nghiép THPT, van béng gido duc dai hoc va chung chi cua hé théng gido duc
qudc dan va cac van ban hién hanh vé quan 1y vin bang, ching chi (Phu luc 2). C6 bién phép
thong bao cho nguoi hoc dén nhan béng t6t nghi€p con ton tai don vi. Luu trix khong thoi han dbi
v6i s6 béng t6t nghiép THCS, t6t nghiép THPT, chiig chi con ton dong tai truong/trung tam; lap
sO sach theo ddi, thong ké sb luong bang chimg chi ton theo timg nim; quan 1y chit ché dé
khong 1am thét lac, hu hong bang ching chi.



Tang cudng cac bién phap quan 1y vin bang chimg chi. Quan 1y chit ché viéc cp cac
loai chiing chi, dac biét chung chi ngoai ngir va chirng chi Tin hoc, tiéng dan toc. Phat hién, xtr
1y nghiém céc t6 chtrc, ¢4 nhan vi pham quy dinh vé cip phat, sir dung van bang ching chi.

9. Thuc hién ché do thong tin bao cdo, cong tac thdng ké, Iuu trir hd so thi, két qua
cac ky thi theo quy ché va cac vin ban hién hanh.

II1. T6 chirc thue hién
1. D6i véi phong GDDT cac huyén, thanh phd

- Phong GDDT ban hanh vin ban huéng dan cac don vi truc thudc thuc hién cong
tac kiém tra danh gia, thi hoc ky, thi hoc sinh gioi va cac ky thi khac trong nam hoc.

- Tang cudng cong tac kiém tra viéc to chirc thi hoc ky, thi hoc sinh gioi tai cac don
vi trgc thudc. Thuc hi¢n céc giai phdp nang cao chét lugng gido duc. Chi dao cac nha
truong danh gid thuc chat két qua hoc luc, hanh kiém cua hoc sinh.

- Chi dao céc trudng THCS phan tich phd diém thi tuyén sinh vao 16p 10 1am co s¢ danh
gia cong tac day hoc, quan 1y ciia cic truong THCS, qua d6 cac truong diéu chinh kip thoi ké
hoach, ngi dung, phuong phap day hoc; thuc hién cac giai phap nang cao két qua thi tuyén sinh
vao 16p 10 cac mon Toan, Vin va Tiéng Anh: nhu phdi hop véi cac truong THPT trén dia ban
trong cong tac 6n tap kién thirc thi vao 16p 10 THPT.

- Xét t6t nghiép THCS dam bao chinh xac, dung quy ché. Tich cuc tham muu cho Uy ban
nhén dan huyén thuc hién cong tac tuyén sinh vao cac trudng phd thong DTNT.

- T6 chirc thi chon hoc sinh gioi 16p 8, 9 THCS cap huyén, thanh phd; Thanh 1ap va boi
dudng doi tuyén thi chon hoc sinh gioi 16p 9 cap tinh cdc bd mon vin héa, giai toan trén may
tinh cam tay.

2. Béi v6i cac truong THPT, cac trung tAm

- Chuan bi tét cho viéc trién khai t6 chirc ky thi THPT qudc gia ndm 2019:

+ Thu’(,)ng xuyén cap nhat, nghién ctru cac van ban cia B GDPT, S6 GDDT vé ky
thi THPT qudc gia.

+ Tang cudng tuyén truyén nhém nang cao nhan thirc cho can by, gido vién, hoc sinh,
hoc vién va nhan dan trén dia ban vé ky thi. Quén triét phuong 4n, quy ché thi, huong dan to

chirc thi dén nhiing thanh vién tham gla ky thi. Chuan bi cac diéu kién dé tlep tuc duy tri 6n
dinh phuong an toq chire thi THPT quéc gia, thuc hién diéu chinh k§ thuat mot s6 khau trong quy
trinh t6 chirc thi d¢ ddm bdo két qua thi chinh xéc, khach quan, cong bang.

+ T6 chirc tong két, rat kinh nghiém d6i v6i han ché cia ky thi THPT qudc gia nim
2018, phan tich phd diém thi lam co so danh gia chat lugng, hiéu qua cong tac quan 1y, day hoc
cta ting t6/ nhém bd mon, tirng gido vién; rat kinh nghiém trong khau xay dung ké hoach, noi
dung day hoc, cach thirc t6 chirc 6n tap kién thirc cho hoc sinh.

+ Chi dao cac to6, nhom chuyén mén xdy dung ké hoach day hoc va 6n tap kién
thirc cho hoc sinh, pham vi kién thirc nam trong chuong trinh cAp THPT; thyc hién cac giai
phap phil hop trong day hoc, kiém tra danh gia dap ing yéu cau vé ndi dung thi, hinh thirc



thi, cdu tric dé thi THPT qudc gia. Tap trung thuc hién cac giai phap nang cao két qua thi ddi
vo1 mon Toan, Tiéng Anh, Lich su.

+ Tu véan, dinh hudng dé hoc sinh lua chon mén dang ky du thi xét cong nhan t6t
nghiép THPT, mon ding ky du thi xét tuyén sinh dai hoc cao dang phii hop véi ning luc, sé
trudng, xu hudng nganh nghé va diéu kién cy thé cta timng hoc sinh.

+ Phéan loai ddi tuong hoc sinh theo mén thi, td chirc day hoc va 6n tap cho hoc sinh
theo timg nhom ddi tuong.

+ Chuan bi ddy du co s6 vat chat, kinh phi va cac diéu kién dé t6 chirc ky thi.

- T4 chue thi chon hoc sinh gioi 16p 11, 12 cap trudng/trung tdm; khuyén khich cac
don vi t6 chire thi chon HSG khdi 16p 10. Thanh 1ap va bdi dudng doi tuyén thi chon hoc
sinh giéi 16p 11, 12 cdp tinh cac bd mon van hoa; thi giai toan trén may tinh cam tay.

- Phéi hop v6i phong GDDT t chire 6n tap cho hoc sinh 16p 9, ning cao chit luong
cong tac tuyén sinh vao 16p 10.

IV. Lich mjt s6 hoat dong trong tim cong tac khao thi nim hoc 2018-2019: Phuy luc 1.
V. Ché dp thong tin bio cdo

Thoi han hoan thanh bao cao dinh ky cong tac khao thi va kiém dinh:

- Bao c4o so két hoc ky I: Trwée ngay 15/01/2019.

- Bo cao tong két ca nim: Truwée ngay 22/5/2019.

Céc béo céo gii vé So GDDT (Phong KTKP) qua dudng van ban va email.

Trén ddy 13 mot s6 nhiém vu trong tim va cu thé déi véi cong tac khao thi va KPCLGD,
S& GDDT yéu cau lanh dao cac don vi phd bién dén can b, gido vién, nhan vién va nghiém tic
trién khai thyc hién./.

Noi nhgn: KT. GIAM POC
- Nhu trén; - = £
- Cuc QLCL; < 1.C

O GIAM bOC
- Gb, cac PGD S¢; ¢
- Céc phong thudc So;
- Trang TTDT S¢;
- Luu: VT, KTKD.



Phu luc 1

Mot s6 hoat dong trong tAm cdng tic khao thi nim hoc 2018-2019
(Kém theo vin ban sé 3110/SGDPT-KTKP, ngay 05/12/2018 ciia S¢ GDPT)

Nim 2018
Thang | Tuin | Ngay Néi dung hoat dong
8 4 24 | Thi chon ddi tuyén HSG Quéc gia (Vong 1)
10 1 3,4 | Thi chon d6i tuyén HSG Qudc gia (Vong 2)
1 Thi HSG giai toan trén may tinh cam tay cap Huyén, TP (16p
9); cap trudng (16p 12 THPT-GDTX)
12 1 5 Thi HSG 16p 12 THPT - GDTX cép Tinh
12 3 18 Thi chon HSG giai toan trén may tinh cam tay cap tinh (16p 9
THCS, 16p 12 THPT - GDTX)
Nim 2019
1 3 12-15 | Thi HSG Quéc gia lép 12
Thi HSG cip huyén, TP 16p 9, cap trudng 16p 11 THPT -
GDTX
3 3 22 | Thi HSG cép Tinh 9 THCS, 11 THPT — GDTX
4 Hoi nghi thi THPT qudc gia (S1)
5 2 Thi thir THPT qudc gia ndam 2019
5 4 Hoi nghi thi THPT qudc gia (S2)
6 34 Thi THPT quéc gia (D kién)
7 Cham thi, phuc khao ky THPT quéc gia




Phu luc 2
Hé thong vin ban vé quén 1y, cip phat vin biang ching chi
(Kém theo vin ban sé 3110/SGDPT-KTKP, ngay 05/12/2018 ciia S¢ GDPT)

1. Thong tu sé 19/2015/TT-BGDPT ngay 08/9/2015 cua B truong B
Gido duc va Dao tao ban hanh quy ché quan ly bang tot nghiép trung hoc co s0,
bang tot nghiép trung hoc phd thong, vin bang gido duc dai hoc va chimg chi cua
hé théng gido duc qudc dan.

2. Quyét dinh s6 17/2008/QD-BGDDT ngay 17/4/2008 cua By truong Bo
GDDT vé viéc ban hanh bang tot nghi€p trung hoc co S¢ va mau ban sao tir s6
gbc bang tot nghiép trung hoc co So.

3. Quyét dinh s6 34/2008/Qb-BGDDT ngay 10/7/2008 cua B truong Bo
GDDT vé viéc ban hanh Mau chiing chi cua h¢ thong gido duc qudc dan.

4. Quyét dinh s6 39/2008/QD-BGDDT ngay 22/7/2008 ciia Bo trudng Bo
GDDT vé viéc ban hanh mau Gidy ching nhan hoan thanh chuong trinh 16p 10,
16p 11 va lép 12 & cap trung hoc pho thong.

5. Vin ban sb 4367/BGDDT-PC ngay 23/7/2010 ciia BO GDDT vé viée
huong dan mot s6 ndi dung vé van bang, chig chi ctia gido duc pho thong.

6. Van ban sO 7447/BGDDT-PC ngay 05/11/2012 cia B GDDT vé viée
chan chinh cong tac quan ly van bang, chung chi.

7. Van ban sO 260/UBND-KTTH ngay 01/4/2017 cua UBND tinh Lang
Son vé viéc thu tién trong cap ban sao van bang ching chi tir s6 géc cua S Gido
duc va Pao tao.

8. Cong van sf’)~ 2229/SGDDT-KTKD ngay 04/10/2018 cia S6 GDDT Lang
Son vé viéc hudng dan quan 1y, cap phat van bang chung chi.



Phu luc 3
Quy trinh to chire cac ky thi va cong tac xay dung ngian hang ciu hoi thi
ap dung tir nam hoc 2018 — 2019
(Kém theo vin ban 56 3110/SGDPT-KTKP, ngay 05/12/2018 ciia S¢ GDPT)
A. QUY TRINH TO CHUC CAC KY THI

Quy trinh ra d¢, coi thi, chim thi co ban thuc hién theo Quy ché thi THPT
quoc gia va xét cong nhan tot nghi¢p THPT ban hanh kém theo Thong tu so
04/2017/TT-BGDDT ngay 25/01/2017 va Thong tu so 04/2018/TT-BGDDT ngay
28/02/2018 ve vi¢c Stra doi, bo sung mdt so di€éu cua Thong tu s6 04/2017/TT-
BGDDT cua B truong Bo Gido duc va Pao tao va Quy ché thi hoc sinh gioi cap
quoc gia ban hanh kém theo van ban hgp nhat s6 22/VBHN-BGDDT ngay
25/8/2014 cua Bo truong B GDDT.

Trude mdi ky thi, cic Phong GDPT, cac truong THPT, cac Trung tdm
GDTX ban hanh ké hoach hoic vin ban huéng dan t6 churc thi; ban hanh quyét
dinh thanh 1ap Hoi dong ra dé, coi thi, cham thi.

Tiéu chuan doi véi nguoi tham gia Hoi déng ra dé, in sao dé, coi thi, cham
thi: Co trach nhiém cao, y thirc to chue ky luat tot, ban linh chinh tri va trinh do
chuyén mon vitng vang, khong co nguoi thdan (cha, me, chong/vo, anh chi em
rugt, con, chdau ruot; cha, me, anh chi em rugt cua vo hodc chong) tham gia thi.

Quy trinh cu thé nhu sau:

I. Ra d¢

1. Lanh dao don vi ban hanh quyét dinh thanh 1ap Hoi dong (HP) ra dé, in
sao dé thi (c6 thé tach QD thanh 1ap T6 in sao dé thi riéng); mdi dé thi can toi
thiéu 01 ngudi ra dé, 01 nguoi tham dinh de.

2. Hoi ddng ra dé thyc hién quy trinh ra dé theo cac budc nhu sau:

- Hop Hoi dong ra dé, quan triét cac ndi dung co ban dbi voi cong tac ra dé
(yéu cau cong tac bao mat nhu dung riéng USB lam dé¢ thi va chi luu trir trén USB
nay, khi lam dé may tinh khong duoc két ndi mang; muc dich ky thi, cau truc d¢,
pham vi kién thure, thoi gian lam viéc, ...), phan cong nhiém vy cadc nhom ra dé.

- Nhom ra dé trao d6i, thong nhat ma tran dé trudc khi ra dé (dam bao tinh
vura suc, phan héa doi tuong, ty 1¢ phu hop mirc @6 nhan biét, mirc do thong hiéu,
van dung, van dung cao; Pham vi kién thirc tuy theo tinh chat cta ky thi).

- Nguoi ra dé tién hanh ra dé thi, chuan bi huéng dan cham.

- Nguoi ra dé giao dé thi cho nguoi ngudi thim dinh giai thir (phan bién
dé). Nguoi tham dinh giai thir dé xong méi giao tiép hudng dan cham (HDC).

- Ngudi ra dé va ngudi tham dinh dé trao doi, théng nhit vé dé thi, HDC;
ca hai cung ky, ghi rd ho tén & mit sau mdi trang cua ban in dé thi va huéng dan
cham. Lap Bién ban tham dinh dé.

Ban dé thi, HDC géc: In mot mat;, Nguoi ra dé. tham dinh dé, lanh dao ky
duyét: Khong ky tén o mat truoc to dé thi.
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- Lanh dao HP phé duyét dé thi, HDC.

- Nguoi ra dé ndp dé thi, HDC da duoc 1anh dao phé duyét, bién ban tham
di‘nh deé, ma tran dé, ban giai thur Vié‘E tay cia nguoi tham dinh cho lanh dao HP ra
de hoac nguoi dugc lanh dao uy quyén.

- Lanh dao HP t6 CI}I'IC in sao dé thi (Hoac ban giao toan bd dé thi cho to in
sao dé thi, khi ban giao dé thi phai 1dp bi€n ban cd xac nhén cta Bén giao, Bén
nhan).

3.Insao deé thi

- B4 tri dia diém in sao gié tl}i tai ’Ol phong riéng, thuan tién cho cong tac
bao v¢; phong va ti bdo quan dé chac chan, c6 khoa.

- Lanh d‘ao Hoi dong in sao dé (hodc ,Té in sao d&) quan triét quy dinh céng tac
bado mat, yéu cau mo% thanh vién lam cam két bao mat; phan cong nhi¢m vu cu thé cho
ting thanh vién cia t6 theo mon thi, budi in sao.

- Tinh s d¢ thi can in sao.

- Tién hanh in sao d&, kiém dém s6 lwong, kiém tra chét luong ban in.

- Vao bi phong thi hodc bi hoi dong.

- Ban giao dé thi cho Hoi dong coi thi (Lap bién ban ban giao).

Quy trinh in sao dé thi trac nghi¢m: Phuy lyc 1la.

Luuy

- Hoi dong in sao sir dung ban dé thi gbc c6 chit ky ctia Nguoi ra dé, thAm
dinh dé, LD duy¢t dé dé in sao;

- Trong qua trinh in sao dé, 1ap nhat ky in sao theo ting mon thi, budi thi;
nhat ky ghi rd: Thoi gian in sao, mon, nguoi in sao, sO ban in...; Luu nhat ky in
sao cung ho so to chuec thi.

- Viéc déng mé cira phong in sao dé thi; ti dung dé thi phai duoc 1ap bién ban
niém phong, c6 chir ky cua it nhat 02 can b in sao (01 to truong/té pho, 01 thanh vién
cua to).

- Trong khi in sao dé thi khong str dung cac phuong tién lién lac, cac loai dién
thoai, thiét bi sao chép tai liéu. Két thic qua trinh in sao, cac loai gidy nhap, gidy loai
in hong dugc tap hop va niém phong, bdo quan can than cho dén khi thi xong moén
cuoi cung hoac dugc huy ¢ mirc khong thé khoi phuc (bang may huy tai liéu).

- Pdi véi cac mon thi, kiém tra theo dé chung cta trudng, cin ct tinh hinh
cu thé, dac diém cua bd moén, dong thoi dé giam dong gop cua hoc sinh, nha
truong quy dinh cdc mon khong phai in dé dén tirng hoc sinh (gido vién chép dé
1én bang, sau khi chép dé c6 doc, soat dé dé dam bao chinh xac).

I1. Coi thi

1. Lanh dao don vi ban hanh quyét dinh thanh 1ap Hoi dong coi thi (HDCT);
phan cong nhiém vu cho lanh dao, thu ky, can bd coi thi (giam thi), t6 bao vé phuc vu.
Cac bai thi, kiém tra theo dé chung phai theo lich chung dé dam bao tinh bao mat.
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2. Quy trinh coi thi
- Chuén bi t6 chikc thi:

+ Trudc ngay thi it nhat 02 ngay, lanh dao HPCT (Chu tich, Pho Chu
tich va cac thu ki Hoi dong) c6 mit tai dia diém lam viéc dé tiép nhan co so vat
chét, tai licu, biéu mau, chuin bi cac diéu kién can thiét dé t chirc thi, phan cong
nhiém vu cu thé cho timg thanh vién.

+ Chii tich HPCT chuén bi phong, tii bao quan dé thi, bai thi; Lap bang
phan cong nhiém vu t6 bao vé bao dam lich truc 24h/ ngay.

+ Lap danh sach phan cong giam thi; phuong an ddnh SBD (bdo mat phuong
an danh sd bao danh). Mdi phong thi bd tri 2 giam thi trong phong thi, khoang 5-7
phong thi bo tri 01 giam thi ngoai phong thi (GT3).

+ Kiém dém vat liéu, van phong pham, chia gidy thi, gidy nhap, Phiéu tra
161 trac nghiém (TLTN), bi bai thi cho tirng bubi thi, phong thi.

+ Chuan bi mdi phong thi 01 cip hodc thi dé dung ho so phong thi; ho so
phong thi gom: Bang ghi tén du thi, gidy thi, phiéu TLTN, gidy nhap, mau Bién
ban thi sinh vi pham quy ché thi, bat da/phan, bat lam viéc (khong dung bat muc
do), kéo...

- Truée ngay thi it nhit 1 ngay:

+ Cha tich HPCT t6 chirc hop Lanh dao HDPCT, phan c6ng nhiém vu cac
thanh vién.

+ T6 chirc hop HPCT, phan cong cac thanh vién kiém tra, ra soat cac diéu
kién t6 chirc thi. Khac phuc céc van dé phat sinh theo dé nghi ciia cac nhdm kiém tra.

+ Niém yét cac danh sach, bang biéu:

Trén bang tin cia nha trudong: Lich thi, hi¢u 1énh tréng, so d6 phong thi,
lich 1am viéc cua HDPCT, danh sach thi sinh du thi, Noi quy phong thi, Quy dinh
vé cac vat dung thi sinh duoc mang vao phong thi.

Tai phong lam viéc hdi dong: Lich thi, hiéu 1énh trdng, so d6 phong thi,
lich lam viéc cua HDCT...

Bén ngoai mdi phong thi: S5 phong thi, Noi quy phong thi, Quy dinh vé cac
vat dung thi sinh dugc mang vao phong thi, Danh sach thi sinh trong phong thi...

+ Tiép nhén, quan 1y d& thi; mdi 1an déng mé ti chira dé thi, bai thi phai
l1ap bién ban co6 su ching kién cua it nhat 02 nguoi (Cha tich HPCT va 01 thanh
vién cua HPCT).

- Nhiém vu ciia Chii tich HPCT trong tirng budi thi:

+ Trude gio thi, Chu tich HDCT thu gom cic phuong tién thu, phat
thong tin va d6 dung ca nhan cua tat ca thanh vién tham gia t6 chuec thi (ké ca bao
v¢, phuc vu); dién thoai dé ché do im lang, bdo quan trong 01 hdp dit tai phong
truc cua Hoi dong.



q + Chuyén ti dé thi tir phong chtra dé thi vé phong lam viéc hoi dong,
kiém tra k¥ mon thi theo lich thi.
+ Phéan cong giam thi (khuyén khich viéc boc tham giam thi); quy dinh
phuong an danh s6 bdo danh (c6 so d6 danh s6 bao danh trén bang).
‘ + Giao cip dung ho so phong thi cho giam thi 2; giam thi 2 va giam thi
3 vé vi tri lam viéc theo sy phan cong.
+ Chu tich HDCT moi 2 gidm thi chimg kién tinh trang tai dyng dé thi
(giam thi viét xac nhan tinh trang bi dé 1én mat sau bi d¢€, ky va ghi rd ho tén).
+ Giao d¢é thi, Phiéu thu bai thi cho cac giam thi 1, 14p Bién ban ban giao dé
thi.
+ Quan 1y s6 d& thi thira.
+ Bao quat truong thi, nhic nha, xf{ 1y kip thoi cac trudong hop can bo,
gido vién, nhan vién, hoc sinh vi pham quy ché thi.
+ Phan cong thu bai thi, quan 1y bai thi.
- Phé Chii tich Hoi dong coi thi
+ Cac Pho CTHD coi thi hd trg Chii tich HDCT kiém tra viéc cét bi dé
dang lich thi.
+ Bao quat truong thi, don ddc viée thuc hién quy ché thi cua hoc sinh
va cac thanh vién trong HDCT.
+Dam bao co sd vat chit dé t6 chire thi, an ninh trat tw, vé sinh khu vue thi.
~ + Sau khi tinh gio lam bai 15 phut: dén cac phong thi, nhan s6 de thi
thira (n@u c0), lap bién ban giqo nhén, chuyén dé thi thtra cho Chu tich HPCT bao
quan; lay danh sach thi sinh vang mat.
+ Tham gia thu bai thi theo phan cong.
+ Thyc hién cac nhiém vu khéc theo su phan cong ciia Chu tich HDCT.
- Thu ky
+ Chuan bj vat liéu thi, cac thi/cip hd so phong thi, giao nhan véi GT.
+ Viét bién ban HDCT va c4c loai bién ban khac trong sudt qua trinh lam viéc.
) + Dén cac phong thi, nhan sb bi chira dé thi thira, 1dy danh sach thi sinh
vang mat (theo phan cong).
+ Thu bai thi, hd so phong thi (theo phan cong).
+ Thuc hién cac nhiém vu khac theo su phan cong ciia Chu tich HDCT.
- Nhiém vu ctia giam thi:
Giam thi 2: . i ‘
+ Trudc khi cho thi sinh vao phong thi, yéu cau thi sinh dé sach vo, do
dung cé4 nhan tai khu vuc quy dinh ngoai phong thi, khdng mang theo thiét bi thu
phat vao phong thi.

+ Kiém tra lai khoang cach ban ghé, gidy nhap trong phong thi, ngin ban.
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+ Panh s6 bao danh theo dang quy dinh cta Chu tich HDCT.

+ Hudng dan thi sinh vao phong thi.

+ Ki tén vao gidy thi/phiéu TLTN, gidy nhap trudc khi phat cho thi
sinh.

+ Hudng dan thi sinh ghi diy du thong tin trén gidy thi, phiéu tra 10i
trac nghiém, gidy nhap.

+ Hudng dan thi sinh ky tén vao Bang ghi tén dy thi (tuy tinh chat ky
thi, c6 the chi can yéu cau thi sinh ky vao Phiéu thu bai thi khi ndp bai).

Giam thi 1:

+ Nhén dé thi, 2 phiéu thu bai thi, Tai dung bai thi (Tai s6 1) tir Chu
tich Hoi dong coi thi.

+ Ngay sau khi phat d& cho thi sinh, giam thi yéu cau thi sinh kiém tra
ky s trang va chat luong cac trang in, néu thay dé thi bi thiéu trang hodc rach,
nhoe, mo, thi sinh phai bdo cdo ngay cho giam thi.

+ Kiém tra viéc thi sinh dién day du thong tin 1én phan phach cua to
gidy thi, gidy nhép, phiéu TLTN, dé thi...

+ Giam thi tryc tiép ky va ghi tén trén to gidy thi, gidy nhap, phiéu tra
101 trac nghiem (khong nho thi sinh ghi hd tén glam thi); chi ky nhiing to glay
thi, phleu TLTN phat cho thi sinh (khong ky du). Neu thi sinh lam hong to gidy
thi, phiéu TLTN mudn d6i to méi, phai ndp lai to gidy thi, phiéu TLTN hong.

+ Quan 1y d¢é thi du dé ban giao lai cho lanh dao HP coi thi.

Giam thi 3 (Giam thi ngoai phong thi):

+ Theo doi, giam sat thi sinh va gidm thi trong phong thi thuc hién Quy
ché thi, bao quat khau thu bai ciia giam thi trong phong thi va thuc hién mot s6 cong
viéc can thiét khi duge Chu tich HPCT phan cong.

+ Khong tu y roi vi tri, doc sach bao, lam viéc riéng trong qua trinh coi thi;
chi dugc roi khoi vi tri sau khi 2 giam thi trong phong thi thu bai xong.

Luuy:

Trong qua trinh coi thi, ca hai GT cung bao quat phong thi, nhic nho thi
sinh thuc hién nghi€ém tic ndi quy phong thi. Hai GT khong dugc tu ¥ ro1 khoi
phong thi, [am viéc ri€éng, ndi chuyén trong qua trinh coi thi.

GT thong bao cho thi sinh khi thoi gian 1am bai thi con 15 phut va nhac thi
sinh kiém tra viéc ghi va t6 s bao danh, mé d¢é thi trén phiéu TLTN; cac thong tin
trén phan phéch, sd to gidy thi.

V& viéc cho thi sinh ra ngoai: Thi sinh khong dugc roi khoi phong thi trong
sudt thoi gian lam bai thi trac nghi€ém. P61 véi moén thi tu ludn, thi sinh c6 thé
duoc ra khoi phong thi khi hét 2/3 thoi gian lam bai ctia mén thi va phai ndp bai
thi kém theo dé thi, gidy nhap.
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Trong truong hop dac biét, chi dugc ra khdi phong thi khi dugc phép cua
giam thi trong phong thi va phai chiu sy gidm sat cia giam thi ngoai phong thi.
- Thu bai:

+ GT thu don gon ban lam viéc dé chuén bi thu bai; phiéu thu bai, gidy
nhap khong d¢ 13n véi bai thi; tat ca gidy thi thira, bai thi 1am hong cua thi sinh
phai dua vé phong lam viéc hoi dong.

+ Khi ¢6 hiéu lénh thu bai, giam thi yéu cau thi sinh ha but déng loat va
huéng dan thi sinh soat lai viéc ghi thong tin trén phan phach t& gidy thi, so t&
gidy thi. Viéc thu bai thi tién hanh theo cach sau day:

Thi sinh ngéi tai chd nghe gidm thi doc ho tén va SBD ctia minh, ndp bai
cho giam thi va ky tén ndp bai, ghi s6 to gidy thi trén phiéu thu bai thi. Truong
hop thi sinh dé bai lam gidy tring van phai ndp bai, ky tén nop bai; gidm thi soat
k¥ thong tin trén to gidy thi cua thi sinh (s6 bao danh, ho tén, sb to gidy thi, chir
ky giam thi...).

Vi cac truong hop thi sinh vang: GT gach chéo vao phan chir ky thi sinh
trong danh sach thu bai thi dé tranh thi sinh ky nham dong va thuan tién kiém dém bai.

+ Cac thi sinh nop bai xong ngdi tai chd. Hai gidm thi kiém tra, néu c6
sai sOt phai bo sung ngay: Kiém tra cac thong tin trén to gidy thi cua thi sinh,
thong tin trén 02 Phiéu thu bai, su trung khop ma dé thi thuc t€, ma ghi trén phiéu
TLTN va ghi trén Phi€u thu bai thi; viéc t6 chi tai cac 6 trén phiéu TLTN, ki€ém
tra tong s6 bai thi, sd to gidy thi.

+ Giam thi kiém tra xong, néu khong c6 van dé gi phat sinh: GT nhac thi
sinh gid c6 mat buoi thi tiép theo, ki€m tra vat dung; cho phép thi sinh roi1 khoi
phong thi.

- Sip xép bai thi:

+ Bai lam mon thi tu luan cua thi sinh léng vao nhau sép theo thir tu
SBD, bai ¢c6 SBD nho dé ¢ ngoai, khong dé xo 1éch.

+ Bai thi tric nghiém (phiéu TLTN) duoc thu theo tht ty SBD (SBD nho
O trén), khong dé trdo dau duodi, gitt khong dé quan goc. Sau khi ki€ém tra, bai lam
cua thi sinh dugc dé vao tai dung bai thi cung 01 Phiéu thu bai thi.

- Giao bai thi, hd so phong thi cho linh dao HPCT:
+ Thu bai xong, ca 2 giam thi mang toan bo bai thi va hd so ndp cho
Chu tich HDCT: GT 1 quén ly tai bai thi. GT 2 quan 1y ho so phong thi.
+ Viéc giao nhan bai thi gifta 2 gidm thi v6i 1anh dao thu bai phai cé
bién ban giao nhan bai thi (mau M-A).
II. Chém thi
Chu tich hoi déng chdm thi phan cong nhiém vu cu thé cho ting thanh vién
cua hdi dong, phan cong nhi€ém vu cac thanh vién theo tirng khau: Nhan bai thi tur
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HD coi thi, lam phach, cham thi, chim tham dinh (néu ¢6), 1én diem, kiém tra su
chinh xac cua viéc l1én diem.

1. Cham thi

- Lanh dao hoi ddng chim thi tién hanh lam phach; quan 1y dau phach.

’ - Qiao bai thi cho to truong tb chém (Co bién ban giao nhan, ghi rd s6 bai,
sO tO giay thi, cic bai thi ¢6 hién tuong bat thuong).

- T6 trl}’é‘ng, nhém truong chuyén an té chuc cho giérr} khéﬁo va to cham
thé’m dinh (néu c<,')) nghién ctru, thao luan vé dé thi, dap an, bi€u diém, thuc hién
cham chung it nhat 05 bai.

- T6 truong, T6 phé t6 cham thi:

+ Phén cong giam khao (2 giam khao chdm 1 tap bai thi).

+ Giao bai thi cho cac giam khao trong t6 chdm (C6 bién ban giao nhén).

+ Diéu hanh, kiém tra, giam sat viéc chdm thi cua giam khao.

+ T6 chirc cham chung cac bai thi c6 ddu higu bat thuong.

+ Lam cong tac thdng ké, bao cao theo quy dinh ciia Chit tich HD chim thi.

- Giam khao:

+ Quan ly s6 bai thi dugc giao.

+ Cham thi, cho diém céc bai thi theo huéng dan cham thi; ghi diem bai
thi vao bai thi, phiéu cham.

‘ + Neéu ¢6 sy thay doi diém thi gach chéo diém da cho va ghi diém méi
bang ca s6 va chit; hai giém khao va to tru(’mg (nhém truong) chuyén mon hodc
lanh dao don vi ky tén dé€ xac nhan viéc stra diém.

+ Néu diém chdm cua 91 bg‘li thi gé sy chénh léct} diém, gitra 02 giam
khao: f}iém khég thao luép, di dén?théng nhe}t; néu kh(}ng thong nhat duogc thi bao
cdo To truong dé xin y kién hodc t6 truong té6 chirc cham chung.

2. Cham thim dinh

~ Giam khao cham tham dinh nhan bai thi d& cham tir Chu tich HD cham thi,
tién hémh chépl bai ’béng?bﬁt k}}éc mf}lu muc voi 2 g’iém‘khéo cham lan 1?; ghi diém
vao phiéu chém., Néu d%ém Chérr} tham dinh va cham lén‘l léch tir 1 diém tro lén,
Ct}ﬁ tich HD ch@m thi ‘E(A) c}{frc doi thoai gitra giam khdo lan 1 véi gidm khao cham
tham dinh dé thong nhat diém.

3. Lén diém (nhap diém)

Viéc nhéap diém thi do bo phan hoi phach thyc hién theo phuong thirc: mot
nguoi doc, mot ngu:(n glam sat doc diém; mot nguoi nhap diém, mot ngudi giam
sat viéc nhap diém; cudi bang ghi diém thi co6 chir ky, ho tén cua ca bén ngudi.

4. Kiém tra tinh chinh xac ciia viéc hdi phach, 1én diém

- Lﬁph dao HD chém thi phan cong mot s6 CB, GV kiém tra tinh chinh xé4c
cua vi¢c hoi phach, 1én diém.
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- Chon mdt s6 phong thi ngiu nhién, in Bang diém ctia phong thi.

- So sanh diém ghi trén bang diém voi diém trén bai thi cua thi sinh. Néu c6
su chénh l¢ch diém thi gach chéo diém cii, ghi diém mai bang bt do bén canh.

- Chuyén bang diém cho b phan thu ky dé diéu chinh diém (néu c6 chénh
1&ch).

IV. Mot s6 luu y

- P6i vé6i cac ky thi t6 chikc theo lich chung ciia Sé, Phong GD:

+ Khuyén khich cac phong GDDT t6 chirc hoan ddi 100% can bd giao
vién lam cong tac coi, cham thi d61 v&1 cdc mon thi theo dé€ chung cia S, Phong;
bo tri gido vién coi thi chéo mon trong ky thi HSG céc cap; bo tri da 02 GV coi
thi/0O1 phong thi. Khong bo tri nhan vién van phong (Van thu, ké toan, can bo thu
vién) coi thi. Thuc hién nghi€m tic cong van hudng dan ban giao chat luong gitra
cap Tiéu hoc va THCS

+ Phong GD thanh 1ap cac doan kiém tra chéo cong tac coi thi hoc ki tai
cac nha truong; can bd, gido vién tham gia doan ki€ém tra phdi nam viing nghiép
vu t6 chirc thi, c6 uy tin trong cong tac.

+ Thanh 1ap doan kiém tra luu dong, kiém tra dot xuat cong tac coi, chdm
thi tai cac truong THCS; nhac nho, chan chinh kip thoi cac truong hop thiéu
nghiém tuc trong vi¢c thuc hi€n quy ché.

+ T6 chtrc chdm tham dinh chéo bai thi. Can ctr s6 bai, thoi gian cham
deé cur s6 gido vién cham tham dinh, ddm bdo s6 bai cham tham dinh t61 thi€u la
10% tong s6 bai mdi mon, it nhat 1 gido vién/1 mon thi/1 trudng.

+ Cac mon thi theo d& chung ctia SO, Phong: Bai thi duoc roc phach,
cham tap trung tai truong.

Viéc thanh lap cac doan kiém tra cong tdc coi thi, cham tham dinh bai thi
tai cac nha truong déu phai ban hanh van ban, quyét dinh, co phdan cong nhiém
vu cu thé cho cac thanh vién; nguyén tac kiém tra chéo. truong A kiém tra truong
B, truong B kiém tra truong C...

- Pbi véi cac trwong THPT, Trung tim

Khuyén khich cac don vi chu dong lién h¢ véi don vi ban t6 chic chim
chéo bai thi hoc ky thi theo dé chung ctia S§. Cac mon thi theo dé chung cua Sé,
truong/trung tdm: Bai thi dugc roc phach, cham tip trung tai truong/trung tam.

* Hg théng phu luc, biéu mdu

- Quy trinh in sao dé trac nghiém, coi thi mon thi trac nghiém, niém phong
bai thi va ho so thi gui S6 GDDT (P61 voi cac mon thi trac nghiém cham tai S&
GDDT): Phu luc 1a, 1b.

- Céc biéu mau, bién ban st dung trong cong tac ra d&, coi thi, chim thi:
Mau 1-13; tuy tinh chat tirng ky thi, cac don vi thiét ké, sir dung hé thong biéu
mau cho phu hop.
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V. Sir dung két qua thi

- D6i v6i gido vién: Khi tra bai thi hoc ky, kiém tra viét can nhan xét, phan
tich vu diém, han ché vé kién thirc, k¥ nang lam bai ctia hoc sinh dé rut kinh
nghiém kip thoi cong tac day va hoc.

- Pbi véi cac nha qtru:(‘mg: Phan tich két,qué, 1ap pho diém cac ky thi, dic
biét quan ’tém ky tl}i tuyén sinh vao 16p 10 (461 voi cac truong TﬁCS) va ky thi
THPT quodc gia (do1 voi trlr(‘)’pg THPT, TT), qua d6 danh gia chat luong (}ay va
hoc cﬁg tung gido vién, cua to/nhom chuyén mon, cé giai phap phu hop dé nang
cao chat lugng day hoc.

- DB6i véi cac phc‘mg GD}DT: Phan tich két qua thi hoc ki, tuyén sinh vao 1p
10 THPT; sir dung két qua dé xem )5ét, ‘dénh gia chat luong day va hoc cua cac
nha truong, tu (16 rat kinh n,ghiém deé diéu chinh ndi dung, phuong phap day hoc
va lam can cur d€ danh gia x&p loai can b, gido vién va cac don vi.

VI. Cong tac thong tin bao cao, lvu triv

1. Thong tin bao cao

a) Trwdce ky thi hoc ky

‘ Trude khi td chirc thi hoc ky chérq nhét 1 tuan, cac don vi gui cac van ban
sau vé S& GDDT - Phong Khao thi va Kiém dinh CLGD (gui qua email):

Phong Gido duc va Dao tao:

1- Van ban Hudng dan t6 chuc thi hoc ky.
2- Quyét dinh thanh 1ap hoi dong ra d¢, in sao dé thi.

, 3- Quyét dinh thanh 1ap cac doan kiém tra chéo cong tac coi thi, chAm
thi, cham tham dinh (16p 9).

4- Quyét dinh thanh 1ap doan kiém tra luu dong cong tac coi, cham thi.

Trwong THPT, Trung tam:

1- Ké hoach t6 chuc thi hoc ky.
2- Quyét dinh thanh 1ap hoi dong ra dé, in sao dé thi.
3- Quyét dinh thanh 1ap hoi dong coi thi, cham thi.

b) Sau ky thi hoc ky

Cham qhét 10 ngay sau khi két thac chérq thi hoc ky, cac don vi gin céc
van ban sau vé S¢ GDDT - Phong Khdo thi va Kiém dinh CLGD (Gui qua email):

Phong Giao duc va Dao tao:

7 1- Vin ban két luan, rat kinh nghiém cong tac to chirc thi (Cua doan
ki€ém tra luu dong).
2- Pé thi, huéng dan chdm cac mon thi theo dé chung cua Phong.
3- Théng ké két qua thi theo yéu cau ciia phong (néu ¢ yéu cau).
Truwong THPT, TT GDTX, TT GDNN-GDTX:
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1- Dé thi, huéng din chdm cic mén thi theo d& chung cta truong/trung tim.
2- Thong ké két qua thi theo yéu cau cua S& GDDPT (néu c6 yéu cau).
2. Cong tac luu trir

- Sau khi cham thi, cac don vi thuc hién tra bai, chira bai, rat kinh nghi¢m
lam bai cho hoc sinh; thu lai bai thi hoc ky, luu tai truong.

- Thoi gian luu trlt cac van ban chi dao, t6 chirc thi hoc ky; bai thi hoc ky;
cac bai ki€ém tra viét (15 phut, 1 ti€t...) c6 stra chira di€m trong s6 di€ém: 01 nam,
do l1anh dao don vi truc ti€p quan ly.

B. XAY DUNG VA QUAN LY NGAN HANG CAU HOI THI, NGAN
HANG DE THI

I. Xay dung ngan hang cau héi thi

- Bé dap ung ky thi THPT qudc gia tir ndm hoc 2018-2019, cac don vi tiép
tuc tap trung xay dung va thdm dinh ngan hang ciu hoi thi dbi véi cac mon thi
THPT qudc gia thudc khéi 16p 11 va 12 (Kién thic chii yéu 16p 12).

- P6i v6i cac mon thi theo hinh thirc tric nghiém trong ky thi THPT quéc
gia: Trong qua trinh kiém tra ddnh gi4, d¢ thi can c6 ty 1¢ cu hoi thi tu luan va
trac nghiém phu hop, ting dan ty 1é cAu hoi thi trac nghiém tir dau nam hoc dén
cudi nam hoc; c6 mot s6 bai kiém tra cudi nam hoc 100% céau héi trac nghi¢m.

- Tang cuong sir dung phan mém trong quan 1y, két xuét dé thi.

- Thyc hién dé xuét dé thi hoc sinh gioi cép tinh ndm hoc 2018-2019 va dé thi
tuyén sinh 16p 10 THPT nam hoc 2019 — 2020 theo cong vin sb 2894/SGDPT-
KTKD ngay 14/11/2018.

IL. Quy trinh xay dung, sir dung ngin hang dé thi

1. Quy trinh xiy dung ngan hang dé thi

- Thanh 1ap hoi dong dé xuat ngan hang dé thi (t6i thiéu 02 gido vién/ 01
mon thi).

- Lanh dao hoi dong phf) bién dén cég thanh vién hoi dong ra dé muyc dich,
yéu cau, giol ha‘n p}}am vi kié‘n thirc Cﬁ‘a dé thi; phan cong nhi¢ém vu moi thanh
vién (nguoi ra dé, tham dinh dé, duyét deé...)

- Cac nhém gido vién x4y dung ma tran dé thi theo méi mén.

- Lanh dao duyét ma tran dé.

- Gi4o vién dé xuét dé thi theo ma tran dé da duoc phé duyét.

- Cac nhom gido vién thim dinh dé theo su phan cong.

- Lanh dao duyét dé, quan 1y dé da duoc phé duyét (Ban gidy va ban mém).

- D¢ thi dé xuat chua st dung duoc lanh dao don vi quan ly, thuc hign bao
mat tuyét doi

2. Sir dung ngin hang dé
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Pé xay dung dé thi chinh thirc cho cac ky thi, Hoi dong ra dé thi (chinh
thirc) c6 thé st dung ngan hang dé thi dé xuat theo mot trong cac phuong an sau:

- Lanh dao hoi dong ra dé bdc thim ngiu nhién mdt dé trong sb cac dé thi dé xuat.

- Giao cho can b, gido vién ra dé thi t6 hop 01 dé chinh thuec tir cac dé thi
de xuat.

- Sir dung mdt s6 cau, y trong ngan hang dé thi dé xuét.

- C4c @@ thi @& xuét chi dé tham khao.

Dé thi phai duoc lanh dao hoi dong ra dé phan cong can bo, gido vién tham
dinh, 1anh dao phé duy¢t trude khi st dung.
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